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I am a child

All the world waits for my coming,

All the earth watches with interest


to see what I shall become,

Civilization hangs in the balance,


for what I am the world of tomorrow will be.

I am a child

I have come into a world about which I know nothing,

Why I came, I know not—How I came, I know not.

I am curious; I am interested, I am a child—

You hold in your hand my destiny,

You determine largely whether I should succeed or fail.

Give me, I pray you, those things that make for happiness.

Train me, I beg you, that I may be


a blessing to the world.







Mame Gene Cole
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St. Michael’s Elementary

27 Crittenden Street, Newark, NJ  07104

www.stmichaelnwkpenguins.com
(973) 482-7400

Dear Parents:


You are the first teachers of your children, and we hope and pray that you will also be the best teachers!  You are irreplaceable.

The fact that you are sending your children to St. Michael’s School is a sign of your interest and concern in giving to your children a sound Christian education.

We, the members of St. Michael’s Administration and Faculty are thankful for the privilege of being your partners in the education of your children; together, we will be able to foster our children’s spiritual, social, psychological and mental growth.

This handbook has been prepared with the hope of establishing a climate of cooperation, communication and harmony between the family and the school.  We hope it will deepen our partnership, motivate our cooperation and facilitate the building of St. Michael’s community of faith.

May God the Father, make us images of His love.  May God the Son use us as channels of His grace and friendship.  May God the Holy Spirit make us instruments of sanctification.

Yours in Jesus, Mary and Joseph,

Administration and Faculty of 

St. Michael’s School

Our Mission Statement

As a Catholic, inner-city school serving mostly

minority students, St. Michael’s education team

assists each pupil to realize that he/she is a child of

God, brother/sister to all people and a person with a

unique vocation.

St. Michael’s mission is to foster the gradual, religious,

educational, technological, emotional, and social

growth of each student in order to prepare him/her

for survival in a highly technological and competitive

society and enable him/her to effectively contribute to the

betterment of the same society, all within an atmosphere

of respect and Christian love.
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A PROFILE

St. Michael's School opened its door in September of 1879.  It began with two wooden classrooms staffed by the Sisters of Charity of Saint Elizabeth.  During the first 100 years of existence, St. Michael’s has gone through four different buildings and had grown to include St. Michael’s High School.  Since 1962, St. Michael’s had been housed in its present, spacious, magnificent building.  Now, in 1999, it boasts its addition of a third floor housing an Art Room, state of the art Library, and Computer Room, as well as Language Arts/Media Center.  Hundreds of sisters and lay teachers, thousands of students, have gone through St. Michael’s in this uninterrupted process of growth, learning, faith, flexibility and constant adjustment and readjustment to the community and its needs.

While keeping its characteristic of “Catholic School”, St. Michael’s, in its faculty and student body, reflects the make-up of the surrounding community with a rich variety of ethnic and religious representation.

St. Michael’s has been, and is constant in, its determination to provide religious and academic instruction for its children in close cooperation with their parents.

PHILOSOPHY

St. Michael's School exists in order to provide for the religious, educational, technological, emotional, social, and cultural needs of the children of St. Michael’s parish and community within an atmosphere of respect and Christian love.

Since St. Michael’s is here to serve the needs of the community, for the most part, it has an open door admission policy; it takes children where they are and tries to lead them upward with a success oriented combination of large and small group instruction, departmentalized and self-contained classrooms, as well as remedial and enrichment programs.

We believe that each child is unique.  Children do learn, grow and assume responsibility at different rates.  We do believe that before children can learn and develop to their full potential, their psychological, social, emotional and physical needs must be met.

Goals:

1. To create together an atmosphere of respect and love, which leads to the development of a solid and effective cooperation between the school and family.

2. Enable our students to practice their religion in a mature, relevant and meaningful manner through the sharing of our faith, liturgical celebrations, prayer, Bible Readings and service projects.

3. To encourage the development and acceptance of each child as a unique individual.

4. Instill in our students a feeling of self-worth, self-esteem, self-confidence and self-respect.

5. To provide an education suitable to the student’s needs, so that genuine growth can be facilitated in areas of religious practice, intellectual knowledge, ethical principles, physical, and mental health as well as social emotional learning.

6. To provide the children with opportunities which will show them the interdependence of all nations.

7. To prepare them to become functioning members of society.

8. To help students better understand the interdependence of our global society.

9. To prepare our students for entry into a highly technological world
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NON-DISCRIMINATORY POLICY

St. Michael’s admits students of any race, color and national origin.  All the students enjoy the same rights, privileges, activities, learning opportunities, respect and attention.  The school does not discriminate on the basis of sex in the educational programs or activities which it operates, or in the employment of persons.

SCHOOL OFFICE

The school office is open from 8:00 a.m.-4:00 p.m. every day.  Parents may come to the office or call 973-482-7400 for information or emergencies.  (HOWEVER, NO PARENTS WILL BE SEEN AND THE PHONE MAY NOT BE ANSWERED BETWEEN 9:00-9:15 A.M. DUE TO THE DAILY ROUTINES, WHICH MUST BE HANDLED AS SOON AS THE BELL RINGS).  SCHOOL OFFICE CLOSES 10 MINUTES BEFORE DISMISSAL AND REOPENS 15 MINUTES AFTER DISMISSAL.

Parents are encouraged and welcome to talk to the principal or a teacher; however, appointments are ABSOLUTELY necessary since these people are always involved in activities with/for the children.  NO PARENT MAY ESCORT CHILDREN TO CLASS AT ANY TIME.  PARENTS MUST REPORT TO THE OFFICE EACH TIME THEY ENTER THE BUILDING.

Phone calls to give directives to students will be allowed only in an extreme emergency.  To prevent inaccurate information—all requests MUST be in writing, this includes directing children to aftercare.

*Please establish a routine with your child as to what he/she should do if you are not on time at dismissal.  Remember, waiting outside after 3:20 is not an option.*
SCHOOL HOURS

School begins at 8:25 a.m.  Students should be in the school yard by 8:20 a.m.  On rainy or snowy days, they will gather in the gym.  Dismissal is at 3:00 p.m. daily.  Note:  Every Monday, dismissal takes place at 2:30 p.m.  There are some dismissals at 12:30 p.m.  Check your calendar/newsletters.  AFTER SCHOOL CARE IS NOT AVAILABLE ON HALF DAY SESSIONS.  ANYONE NOT PICKED UP ON TIME (12:30) WILL BE CHARGED $15.00 PER ½ HOUR PER CHILD—Payable that day—IN CASH!

It is the responsibility of the parents to ensure that all children be in school by 8:20 a.m.  Lateness disrupts the learning of other students, deprives your children of learning opportunities, forms bad habits, causes extra work in the office and may result in not being admitted to class if it is habitual.  Habitual lateness may require enrolling your child in a school located more conveniently to your home.  (Habitual lateness is more than two (2) times during a given month.)  Penalties for lateness will be handled on a daily basis with detention being an option for first offenses.  If your child is late more than (2) times in a month-a transfer may be given.  (See “Late Contract” signed at registration—pp.11) Teachers may keep habitually late students from trips or other activities.
The school assumes no responsibility for children coming in before 8:25 a.m. or staying “on their own” after 3:00 p.m.   Children must be picked up immediately upon dismissal.  ANY CHILD NOT PICKED UP WITHIN 20 MINUTES OF DISMISSAL IS EXPECTED TO REPORT TO BABYSITTING.  A fee of $10.00 per day will be charged for each day the child reports.
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The school’s responsibility for supervision of students begins at 8:25 a.m. and ends at 3:00 p.m.  For children properly enrolled in the school’s extended care program, the school’s responsibility for supervision begins at 3:00 p.m. and ends at 5:45 p.m.  Any child not picked up by 5:45 p.m. will be dismissed from the program permanently.

ASBESTOS:  The School’s Asbestos Management Plan is on file in the School office, as required by the Federal Asbestos Hazard Emergency Response Act (AHERA).  This document is available for examination upon request.

INCLEMENT WEATHER

When it is raining, snowing or extremely cold (below 30) the children will be lined up in the following areas beginning at 8:10 a.m.  Kindergarten in the All Purpose Room, grades 1-8 in the gymnasium.  Please bring your children to school as close to 8:25 a.m. as possible as we have no provisions for morning care.  Dress them warmly as we live in a cold climate and children will be outside on most days.  Note:  WE DO NOT PROVIDE BEFORE SCHOOL CARE.

AFTER CARE

St. Michael’s wants to serve the needs of our families in every way possible.  Considering the fact that many of the parents work and have no possibility of picking up the children at dismissal time, we offer an after school program from 3:00 p.m.-5:45 p.m.  This service will begin on the first full day of school in September.  Payment for this program is made weekly.  The cost will be indicated on the yearly application.  Applications for this program will be sent home with the children on the first days of school.  If your child is in this program,  EMERGENCY NUMBERS MUST BE KEPT UP TO DATE.  It is expected that children enjoy themselves in the after school program; however, children must listen to the person in charge at all times.  CONTINUED DISOBEDIENCE WILL RESULT IN SUSPENSION OR REMOVAL FROM THE PROGRAM.  OUTSTANDING BALANCES MUST NOT EXCEED A TWO WEEK PERIOD.  BABYSITTING SERVICES ARE NOT AVAILABLE WHEN THE WEATHER IS INCLEMENT OR ON HALF DAY SESSIONS.  June payments must be made in cash or money order.

EMERGENCY SCHOOL CLOSING FOR WEATHER, ETC.

On snowy days when weather conditions are worsening and no improvement is apparent, we will close school at 12:30 p.m. instead of our usual dismissal.  (WALKERS AUTOMATICALLY WILL BE DISMISSED).  BABYSITTING SERVICES ARE NOT AVAILABLE WHEN WEATHER CONDITIONS ARE SEVERE OR ARE PREDICTED TO BE SEVERE.

Emergency school closings, as well as other information will be sent out on our HONEYWELL ALERT SYSTEM. It is the responsibility of all parents to be sure you are registered on line (see page 33   of this handbook for more info). If you do not have a computer, the public library can access the Honeywell system. You are able to put at least 5 phone numbers insuring that you will always be reached. KEEP YOUR CONTACTS UP TO DATE!!! Remember, this will be used often as a communication system for our parents.
1. A message from the Honeywell Alert System will notify you by the methods you have provided the company through your registration. Failure to register will result in you not receiving important/urgent message as this is our primary method for emergency closings (early dismissals, cancellation of aftercare.
2. We will also have a message on the school phone beginning at 6:45 a.m. (973) 482-7400
3. News 12 New Jersey-Tune to News 12 or log on to www.news12.com click on closings & delays.

4. Tune into NBC news (Channel 4)

5. Tune into CBS news (Channel 2)
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REQUIRED SCHOOL ACTIVITIES

In order to develop a closer school community/partnership, there are times all students are required to join together outside of the school day.  These include the Christmas Show, Catholic School Week Mass, Spring Musicale and any other activity you are made aware of.  Failure to attend one required activity will result in 2 Detentions or deprivation of activity.  Failure to attend more than one required school activity will result in more serious action, including no registration for the following year or your tuition going to the non-discounted category.  Attendance at school activities builds class and school spirit.  Please support us in this effort. If you do not take part in school activities, your are responsible for paying the full undiscounted tuition, which is $4,700 per child or more based on the budget.

Failure to attend a required school activity will result in a $25.00 penalty (per family) added to the net month’s tuition. Required school activities build school community bonding. The only excuse that will be accepted is a doctor’s note.
Since all our required activities are always filled to capacity, NO ONE may leave, and you will not be admitted once the activity begins and the doors are closed.  This is for safety purposes.  Remember parking is limited so carpool, use public transportation, be prepared to park at a distance and leave early enough to get into the event on time.

Note—Students are required to remain for the full event or the penalty—detention, etc. will be imposed.

BREAKFAST AND LUNCH

HOT OR COLD BREAKFAST AND OUR LUNCH PROGRAM WILL BEGIN ON THE DATE INDICATED ON OUR YEARLY CALENDAR.

Applications for free and reduced price meals must be filled out for each child in the family.  Parents who do not wish to apply for free or reduced price meals must also fill out and sign the first page of the application, which will be kept on file.  EVERY FAMILY MUST HAVE AN APPLICATION ON FILE WHETHER OR NOT HE/SHE WISHES TO PARTICIPATE IN THE PROGRAM.

Within eight days form the date the meals application is delivered to the school office, parents will be notified if their children qualify for free, reduced or full price meals.  Breakfast is served at 7:50 a.m.-8:10 a.m. daily.  Children must leave the cafeteria and report to the school yard/gym as soon as they have finished eating.

Breakfast and lunch money are collected a week in advance, every Thursday by 9:45 a.m.  Please send it in the proper envelope or a white envelope-labeled with exact change.  NO CHANGE WILL BE GIVEN.  Children do not pay for days school is not in session.  Failure to pay the lunch money on time will result in your child not being served.  You will have to send your child with lunch if payment is not received when it is due.  This is the responsibility of the parent, not the school.  Children who have not paid for lunch have the option of calling a parent or choosing an item from the sharing table (if available). Lunch money must be paid with individual students, not brothers or sisters.  PARENTS MAY NOT VISIT CHILDREN IN THE CAFETERIA WITHOUT OFFICE PERMISSION.  LUNCH PERIODS ARE AS FOLLOWS:  *Payment for the full year is acceptable as of the 1st week of October.  The amount for payment for the year will be sent out in a memo.
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Tuesday-Friday



Monday (Approximately)

1st Lunch (K-2) 11:00-12:00


(K-2) 11:00-11:40

2nd Lunch (4-6) 12:00-12:40


(3-8) 11:40-12:15

3rd Lunch (3, 7 & 8) 12:40-1:10

*DO NOT PICK CHILDREN UP DURING LUNCH.  COME BEFORE OR AFTER. (11 a.m.-1 p.m.)  IF YOU ARRIVE DURING YOUR CHILD’S LUNCH PERIOD AND YOU HAVE NOT SENT A NOTE, YOU MAY HAVE TO WAIT UNTIL LUNCH IS OVER.
ATTIRE

All children in grades K through 8 are required to wear complete, clean and neat uniforms from the first day of school in September.  If you order in time, there is no reason for your child to appear without a uniform.  The exact uniform requirements are listed below.  Purchase all items from Flynn & O’Hara.
UNIFORM REQUIREMENTS

(Tights may be worn and are suggested to be worn in cold weather)  Girls may also wear the uniform sweatpants w/St. Michael’s logo (No other slacks allowed).  All uniforms are purchased through Flynn & O’Hara & Co.  No other company is our official supplier, and purchasing from others could result in additional expenses, as you will have to purchase the correct item.

UNIFORM REQUIREMENTS: (ALL PURCHASED THROUGH FLYNN & O’HARA CO.)  No other company is authorized to supply our uniform.

Uniform school shoes are required in Grade 5-8. These shoes are burgundy loafers for the girls and black loafers for the boys. Both must be purchased from Flynn & O’Hara.

UNIFORM BLAZERS REQUIRED FOR GRADES 5-8


*Burgundy Fleece Jacket is optional*
Boys—Uniform Black Dress Pants (K-8)

            Uniform Burgundy Sweater w/SMS logo (K-4)

            (K-3) Uniform Pink Golf Shirt w/SMS logo

(4-8) Pink Button Down Shirt with SMS logo & Uniform Tie

(All items through Flynn & O’Hara Co.)

UNIFORM BLAZERS REQUIRED FOR GRADES 5-8

Girls—Uniform Jumper (K-4)
Uniform Skirt (5-8)

Uniform Sweatpants (Black) with SMS Name (K-8) to be worn under jumper/skirt during  cold weather


Uniform Peter Pan Blouse (Pink) (K-2)  Uniform Button Down Blouse (Pink) with SMS logo (5-8)


Uniform Burgundy Sweater w/SMS logo (K-4)


Uniform Knee Socks (K-8)
Uniform Tights (K-8) Burgundy

SUMMER UNIFORM

May be worn until October 10th, May and June ONLY.  The mixing of summer and winter uniform is not allowed.  White plain socks required with black shoes.  No sneakers.

Please note:  In addition to being kept clean and repaired, both boys and girls uniforms should fit properly for the sake of good aesthetics, physical and mental hygiene.  Boys must wear shirts in pants so belts show.  No “Bloused Out” shirts or “Falling down Trousers”.  Blazer are required for all students grades 5-8.

PURCHASED LOCALLY

Black plain belts for boys (No names or designs).  Black shoes (without heels) for boys and girls (soft soled) shoes are preferred for safety purposes.  Sneaker type shoes are NOT allowed.  (Example:  No Nike, Addidas, Reebok, etc.)  No colored designs allowed on shoes.  
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BOOK BAGS

Bookbags must be able to collapse and fit in lockers.  While wheeled bookbags are allowed—they will not be allowed to remain in classrooms.

JEWELRY

Necklaces and bracelets may not be worn in grades 5-8, unless they are of a religious nature.  Small earrings may be worn by girls-no dangling ones, and none larger than a quarter.  Boys may not wear earrings.  Only 1 ring on each hand is permissible.  Make up is not allowed.  Only clear nail polish is permitted.  No designed nails—children will be required to remove designed nails, regardless of the expense.
GROOMING

Hair styles must be appropriate for school.  Students’ hair must be neatly groomed at all times.  Boys may not have tails exceeding two (2) inches in length.  No “unconventional” hair styles are allowed.  (Ex: shaven, tinted, long, spiked, extra long).  Girls/Boys may not have tinted/streaked hair.  The school will be the authority in determining what is acceptable.
INSURANCE

All students will be covered by accident insurance through the Archdiocesan Insurance Plan.  Administered by:  MAKSIN MANAGEMENT CORP. Pennsauken, New Jersey 08109.  Your student fee pays for this.
TUITION PAYMENTS

Tuition payments must be made at the RECTORY office between 8:00 a.m.-5:00 p.m. according to the terms of the registration contract.  Prompt payment of tuition and fees is most appreciated and truly necessary for the effective running of the school plant.  DO NOT SEND CASH WITH YOUR CHILD!    Tuition payments are due between July 8th-April 8th.  Remember—If you do not abide by the terms of the contract—you must pay the full NON-DISCOUNTED TUITION.  The following fundraisers are required and are part of your contract:  You must sell a designated dollar amount of items per child in our Christmas brochure sale or $120.00 per child will be added to your January payment.  You must buy or sell a designated amount of candy in the candy sale for each child or pay $100.00 extra in cash for each child BEFORE the sale begins.  The exact amount will be indicated by memo.  Payments may not be made on Saturdays or Sundays.
BOARD OF EDUCATION POLICY REGARDING TUITION

According to registration contracts, tuition must be paid by the 8th of each month and between 8:00 a.m.-5:00 p.m.  Most parents comply with this.  Some, however, are neglecting to comply with this requirement.  If it is difficult to pay one month, it becomes more difficult to have to pay two or three months at once!  St. Michael’s Board of Education decided that STUDENTS WHOSE MONTHLY TUTION HAS NOT BEEN PAID BY THE 8TH DAY OF THE MONTH WILL AUTOMATICALLY BE SUSPENDED FROM SCHOOL.  THESE STUDENTS WILL BE RE-ADMITTED ONLY UPON FULL PAYMENT OF TUITION DUE (NO CHECKS).  This policy means that the school does not necessarily send a warning notice about the suspension.  From the 9th day of the month, children will not be admitted to class and the school will not be responsible for what students do, or where they may go, while they are suspended from classes.  The school principal and pastor have to comply with this policy so please, parents, try to avoid unpleasantness.
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Tuition for the year must be paid in full, by April 8th.  Parents registering their children in St. Michael's School commit themselves to pay the tuition for the entire year.  If at all possible, parents should pay full tuition at registration time.  Those who pay the full amount and then withdraw, or are dismissed before September 30th are entitled to an 80% refund of yearly tuition; by October 31st a 60% refund; by November 30th 40% refund and by December 31st 20% refund.  No refunds after December 31st.  NO REFUNDS AT ALL FOR THOSE PAYING MONTHLY.  Parents are strongly urged to cooperate with the work program and other fund raising activities as this is the only way to keep tuition affordable.

GENERAL ANNOUNCEMENT INFORMATION

Information about up-coming school events, fund raising activities, tuition payments, etc., will be sent home with the children and sometimes sent through the Honeywell Alert System.  Please be sure to ask them daily if they received anything from the school.  The School Newsletter is published bi-annually.  Be sure to read it thoroughly.  A yearly calendar is also distributed on both the first day of school, again at the end of September, and the first P.T.A. in December.  Please mark your calendars for days off, half-day sessions, report card distribution, required activities, etc.  Remember, failure to do or take in required activities will result in your being assessed the undiscounted tuition.  ($4,700 plus per child)

PARKING

The gates will be closed daily from 8:10-8:45 and 2:45-3:20 (Mondays 2:15-2:50 p.m.) Do NOT pull into the upper part of the lot for any reason. Even during inclement weather children must walk from the lower end of the playground for the safety of all 600 students.  IT IS THE RESPONSIBILITY OF THE PARENT TO INFORM ALL, WHO TRANSPORT THEIR CHILDREN, OF THIS RULE.  The gate will not be opened for any reason-please cooperate.

ATTENDANCE

The morning bell rings at 8:25 a.m.  Students are expected to be in their respective lines by 8:30 a.m.  NO CHILD IS PERMITTED TO LEAVE THE SCHOOL GROUNDS ONCE HE/SHE HAS SET FOOT ON SCHOOL PROPERTY.  LEAVING THE GROUNDS IS PUNISHABLE BY IMMEDIATE SUSPENSION.  MAKE YOUR CHILD AWARE OF THIS.
Regular and punctual attendance is a prerequisite for success in school.  (Habitual lateness is more than two (2) times during a given month.)  Penalties for lateness will be handled on a daily basis with detention possibly given for first offenses.  If your child is late more than (2) times in a month-a transfer may be given.  (See “Late Contract” signed at registration—pp.11)  For safety reasons, we request that the parent call the school to report an absence.  A note MUST be brought from the parent to the teacher confirming the day off and reason for a child’s absence.  A child will receive a detention until a note is brought in.  An absence of over four (4) consecutive days will require a doctor’s note.  A late child in K-4 must be accompanied by an adult, to the main office.
Any child who has a communicable disease must have doctor’s note in order to return to school.  If a student is absent from school because of illness or disciplinary action, he/she will not be permitted to take part in extracurricular or athletic activities that afternoon or evening.

Frequent or prolonged absences (without medical reasons) will require a meeting with parent regarding the reasons for these occurrences.  Excessive absence with failure to make work up will result in a student repeating a grade.  Even if the absence is justified it is the parent’s/student’s responsibility to set up times and make up dates with the teacher.  WITHOUT A NOTE FOR ABSENCE, MAKE UP TESTS, WORK ETC. WILL NOT BE GIVEN.
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For absences over 2 days, the teacher will provide work, if requested by parent.  For 2 days or less, the student must make the work up upon his/her return.

When, for a serious reason, a parent wishes a child to be excused from school early, this request must be communicated to the office/teacher in advance, in writing.  No child will be allowed to leave the school 
before dismissal, unless accompanied by and authorized adult.  Pick-up times are from 11:00 a.m.-1:00 p.m. ONLY.  (Try to avoid picking a child up during lunch—see page 6 for lunch hours.)  No one will be dismissed outside this 11:00 a.m.-1:00 p.m. block of time.  You are responsible for notifying all persons picking up your child.

On 12:30 dismissals, children will be released early to a parent/designee between 11:30-12:00 Noon.

When picking up a child, parents must report to the office first to sign the child out.  Parents may never report directly to a classroom.  

PARENTS MUST HAVE AN OFFICE PASS TO REPORT TO ANY LOCATION IN THE SCHOOL BUILDING.

Due to the overwhelming number of checks that have been returned to us, as well as the time it takes to recover both the amount of the check and the penalty, all St. Michael Fundraisers - including the Christmas Sale and the Candy Sale will not accept checks. Cash or money orders only will be accepted.
NEW FOR 2009

Failure to attend a required school activity will result in a $25.00 penalty (per family) added to the net month’s tuition. Required school activities build school community bonding. The only excuse that will be accepted is a doctor’s note.

All required activities are listed and given to you the day you register, so be sure to block out those dates on your calendar.

Uniform school shoes are required in Grade 5-8. These shoes are burgundy loafers for the girls and black loafers for the boys. Both must be purchased from Flynn & O’Hara.
Eighth grade graduation rings, if purchased, must be through St. Michael’s School.  Rings NOT purchased through the school will not be given out during our ring ceremony.
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SAMPLE

St. Michael School

Newark, NJ
LATENESS CONTRACT ADDITION

I UNDERSTAND THAT ST. MICHAEL SCHOOL STARTS AT 8:25 A.M.  WEATHER, DISTANCE, ETC. DOES NOT EXCUSE MY CHILD FROM BEING ON TIME.

IF MY CHILD ARRIVES LATE MORE THAN 2X A MONTH, I WILL REMOVE HIM/HER FROM THE SCHOOL.

YO ENTIENDO QUE LA ESCUELA ST. MICHAEL’S EMPIEZA A LAS 8:25 A.M.  CLIMA, DISTANCIA, ETC. NO ESCUSA A MI NINO/A DE LLEGAR A TIEMPO.

SI MI NINO/A LLEGA TARDE MAS DE 2 VECES AL MES, YO SACARE A MI NINO/A DE LA ESCUELA.

STUDENT(S) NAME__________________________________

PARENT SIGNATURE________________________________ 

DATE_______________________
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HOMEROOM ASSIGNMENT

Switching homeroom or teacher is an escape and not a real solution.  It is the school’s policy to keep a student in the homeroom to which originally assigned.  Whenever a child is assigned to a classroom, he/she will have to go through an adjustment period to get used to a new teacher and new classmates.  This type of hardship is beneficial in many ways and does help the child to face the difficulties of real life.  Parents should be aware of this adjustment and cooperate with their children in order to shorten its duration and make it more profitable.  Requests to switch from one homeroom to another are not honored, unless the principal and the teacher agree that it is beneficial to all involved.

LOST AND FOUND

Lost articles may be claimed in the school office within 1 week.  After a week unclaimed articles are give to the poor, or sold at the White Elephant Sale or Penny Social.  Please label all your child’s belongings especially uniform sweaters and blazers.

CURRICULUM

The curriculum of our school is planned with high academic standards, and it is success oriented.  We “Track” at some grade levels in math and reading in order to assure continuous growth and elimination of vacuums in the learning process.  Our tracking is open ended, our students are not locked within any group or level.  As they complete a level, or when they have mastered the required skills of the level, they pass to the next level.  When necessary, accelerated courses are provided for students in grades 5-8 in math and reading.
HOMEWORK

Homework is assigned to reinforce and/or enrich classroom learning and to develop independence and responsibility.  Expect your child to have homework on a regular basis.  Language Arts and Math homework assignments are given DAILY!  The amount of assignments varies with grade level.  Parental assistance is always helpful.  However, even just inquiring and checking work encourages good study habits.

Children’s textbooks must be covered and carried in a bookbag.  By doing this we hope to preserve the books as well as to teach the children their value.

APPROXIMATE TIME CHILDREN SHOULD SPEND ON HOMEWORK





K-1…………………………………..30 Minutes





2……………………………………...40 Minutes





3……………………………………..50 Minutes





4,5,6…………………………………1 hr.-11/4 hr.





7-8…………………………………...2 hrs. or more

READING LEVELS

Advanced (Above Grade Level)
Average (On Grade Level)

Low (Below Grade Level)
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RETENTION POLICY

Students who are below grade level and do not offer special reassurance of being able to catch up to grade level within the next year, will be retained in their present grade.  Parents will be informed by letter, on report card, etc. and /or invited to a conference with the teacher by the end of the third marking period.  Retention will never be used as punishment, but only and always as an opportunity for the student to become successful and competitive.

Students working below grade level, and not being able to “catch up” with tutoring, etc. plus those students failing more than 2 subject areas, will be retained. Parents will be kept informed by report cards and deficiency notices. Parents may also be called to a conference with the teacher. A letter will be sent out during the 2nd trimester indicating this possibility. Always check your child’s progress, and thoroughly review report cards and progress reports. ASK THE TEACHER IF YOUR CHILD IS IN DANGER OF RETENTION. Then, get help to avoid retention. Summer school or tutoring may be required instead of retention, and this is only when less than 3 subjects have been failed. The list of places on the approval list for tutoring is sent out yearly. DO NOT BRING YOUR CHILD TO JUST ANY TUTOR OR TUTORING CENTER AS IT WILL NOT BE ACCEPTED AND RETENTION WILL BE THE RESULT. If tutoring is required, and your child does not go, he or she will be retained. Required means the child must attend. If we suggest it, it means it is a good idea so hat your child experiences a bit more success in the next year.

SUMMARY

A child will be retained if he/she has failures in more than 2 major subjects and/or he is below level in reading.  For children slightly below level, or children who fail 1 or 2 major subjects Summer School or 25 hours of tutoring will be required for promotion.  List of approved tutors will be sent out in memo and/or attached to report cards.
SPIRITUAL LIFE

The Catholic transmission of faith is the essential purpose for the existence of Catholic Schools.  Meaningful participation in Liturgy and the Sacraments, knowledge of doctrine, love for Scripture and tradition, the practice of Christian virtues, and the application of Christian principles and values to everyday life are the objectives of our religious training.

Just as the best students are most often those whose parents have been actively involved in their education, so a lasting spiritual life is best insured in homes that instruct by example.

Parents make a tragic mistake when they entrust the religious training of their children to the Catholic School alone, abdicating their responsibility when they have done this.  Never underestimate your religious influence upon your child, and be convinced that a healthy and vibrant spirituality will sustain all life’s experiences.  Children are expected to practice their faith with their family.  In a special way parents sending their children to St. Michael’s are encouraged to attend church regularly every Sunday with their children, and they are expected to participate in the sacramental preparation of their children.

If there is no coherence between the school religious training, and the family religious life, children will be greatly confused and in the long run will either lose respect for the school or the family.

Children receiving First Communion or Confirmation are required to attend Mass every Sunday. Please use the envelopes so we know your child has attended. Failure to attend Mass may result in your child not receiving the sacrament.
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POLICY CONCERNING NON-CATHOLIC STUDENTS

The following policy has been adopted by St. Michael’s Board of Education regarding the admission of non-Catholic students.  “St. Michael’s School welcomes non-Catholic; however, the non-Catholic will be required to attend religion classes, meet all requirements of same, and to follow the rest of the students for liturgical celebrations.  Non-Catholics are not required to take an active part in the liturgical celebrations, but are expected to remain respectfully silent and are encouraged to pray in their own hearts.”  Testing and grading are the same for Catholics & Non-Catholics.

PHYSICAL EDUCATION

Classes in physical education are held once a week.  No student is excused without a doctor’s note!  A parent note is not sufficient to excuse a child from Gym more than once.  Gym uniforms and sneakers must be worn for this class.  Gym uniforms MUST be purchased at the school (Gym Shorts-Gym Shirt).  Find out your child’s gym day and be sure he/she is prepared.  Gym suits are worn under the school uniform.  K-2 only may wear sneakers and white socks to school on gym day if their teacher prefers this.  Continued unpreparedness for gym will result in a one day suspension.  A failure will be given to any student unprepared more than 3X in a marking period.
1st Offense:  Warning

2nd Offense:  Detention
3rd Offense:  (1) day suspension



4th Offense:  Parent, Principal and Teacher meeting!!

	TUESDAY
	WEDNESDAY
	THURSDAY

	8:30-9:30-7B
	8:50-9:30-8B
	8:50-9:30-7A

	9:30-10:05-3A
	9:30-10:05-4B
	9:30-10:05-4A

	10:05-10:45-3B
	10:05-10:45-6A
	10:05-10:45-6B

	12:40-1:20-2B
	10:45-11:30-5A
	11:30-12:10-5B

	1:20-2:00-2C
	12:20-1:00-2A
	12:40-1:20-1A

	2:00-2:45-8A
	1:00-1:40-KA
	1:20-2:00-1C

	 
	1:40-2:10-KB
	2:00-2:40-1B

	 
	2:10-2:50-KC
	 


*Children wear gym clothes under uniform and change in class NOT in bathrooms.  CHILDREN MUST WEAR SCHOOL UNIFORM HOME.

DISCIPLINARY ACTIONS

We hope that the love of God, the motivation of parents and teachers, will be enough to stimulate good behavior in our students.  Positive reinforcement, signs of sincere esteem and encouragement will be widely used to maintain and increase student motivation.

Students will be admonished and/or issued a detention for using foul language, chewing gum, for not being properly dressed, for wandering around the building without a pass, for not doing their homework, for poor classroom behavior, tardiness, and other reasons most of the time.  Parents will be notified before a child is kept after school for detention.  Detentions are held until 3:45 p.m.  (Detentions are held only on Tuesdays and Thursdays).  Saturday detentions will be held monthly for severe or habitual problems, (10:15 a.m.-12:15 in perfect uniform).  IF A TEACHER ASSIGNS A DETENTION—THE CHILD MUST ATTEND OR TAKE A DAY’S SUSPENSION.

Specifically, a student can be suspended or expelled when involved in problems of drugs, alcohol, insolence toward authority, habitual lateness, truancy, theft, destruction of property, interfering with the rights of others to learn, disregard for the person of others, possession of cell phones, deliberately refusing to follow regulations, or any kind of behavior which in the judgment of the school authorities is a definite hindrance to the welfare and progress of the school community.
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Cell phones are not allowed, thus, a 1 day suspension will be given if phone is seen, a two day suspension if it rings or is being used to text, photograph, calculator, etc.

Once a child is suspended during an academic year, the next serious infraction may result in expulsion.  During a suspension period, it is important that the parent not allow the child outside to play.  Seriousness of suspension must be instilled in the student’s mind.  Children are not allowed on the school grounds while suspended and will not be given make up work.  Tests/exams/work will not be made up an unsatisfactory grade will be issued for tests/exams/work missed during the suspension period.

Student/Parents will be notified of serious student violations and will be given an opportunity to respond.  The parent will be called in to discuss an expulsion.  Parents, student, principal, pastor and teacher will have an opportunity to further discuss the circumstances of the violations, if the parent so wishes.

Remember, expulsion is our last resort when all other means of discipline have been used and proven ineffectual, or when the violation is of an extreme nature and/or harmful to other students.
Social Worker services are available at St. Michael’s 4 days a week. The social worker sends out permission slips in September and we recommend that every parent sign the slip. Children in need of services will be recommended by their teachers. Parents may also recommend their own child if they know something happening at home is affecting the child’s behavior or performance. Parents who choose not to sign the slip will not be required to sign one unless the school deems seeing the social worker a necessity due to difficulties we are experiencing at the school. Failure to sign the form at that time will result in either your child being required to get counseling elsewhere with proof given to us of such counseling, or we will request that your child be removed from our school.
15

Golden Rules

It is our belief at St. Michael’s that learning takes place in a gentle but disciplined atmosphere.  Students need the respect, trust and cooperation of their parents and teachers as well as of their peers.

The following rules and regulations are to be observed by all students:

1. An important aim of Catholic education is the Christian development of the person.  Students must learn to get along with others and to respect others.

2. All students are expected to attend Sunday worship at their churches, possibly with their families.  Attendance at the annual Catholic School Week Mass is required.

3. Students will be well-mannered, polite and courteous at all times and with everybody, including fellow students.

4. No student can interfere with the right of another student or another person.  Interference with the rights of other students to learn (fooling around in class, etc.) will result in severe penalties.

5. Students have the right to be heard, to be given explanations and within the limits of possibility to be helped individually.  However, a time—agreeable to all is required.  Children may never answer a teacher back.
6. Students are never allowed to be rude or loud; in case of perceived injustice, they can talk to the concerned party in private, after or before school hours or they may see the principal at dismissal or before school.  A student may never walk out of class.

7. All students are expected to promote school spirit, school cleanliness and respect for school property.

8. Students will always wear the complete uniform; they will be neat and clean with hair properly groomed and no make-up.  (No shaven, tinted, long, spiked, extra long , dyes, streaks, tints or frostings allowed) 
9. Ethnic or racial slurs are strictly forbidden and will never be tolerated.

10. Fighting in any shape or form is forbidden.  (This includes play fighting and pencil fighting, etc)

11. Respect must be shown for school property.  Any property damaged, vandalized or destroyed will have to be paid for by the parent.  This includes student’s desks, textbooks, etc.  (uncovered textbooks will cause damage to the book)
12. Smoking, drugs, drinking alcohol and carrying weapons are forbidden on school premises and will result in suspension or expulsion.  Cellular phones, radios, beepers are not allowed.  Should such items be discovered on the students, they will be confiscated and a one day suspension will be issued.  If cellular phones are heard or seen, child will immediately be suspended 1 day for seeing phone, a two day suspension if it rings or is being used to text, photograph, calculator, etc.
13. During outdoor activities, students are not allowed to engage in any deal, conversation or discussion with people that are not part of St. Michael's School.  This includes relatives and/or friends who are not registered in St. Michael’s.  Once a student is on school property, he/she may not leave without the principal’s permission.

14. Students will refrain from playing on the grass, near the trees in the parking lot or by the mobile classrooms.
15. Students cannot return to the building after dismissal unless accompanied by a teacher or parent.  Forgotten items remain until the next day.  Please don’t ask.  Please do not ring bell to return.
16. Students must remain on the class dismissal line until they reach the point designated by the teacher.  No child may leave the line to go with a parent, relative, or babysitter.
17. Children may never chew gum on the school grounds.  The playground is part of the school grounds.  This rule is in effect during after school activities, also.
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18. Necklaces and bracelets may not be worn in grades 5-8, unless they are of a religious nature.  Small earrings may be worn by girls-no dangling ones, and none larger than a quarter.  Boys may not wear earrings.  Band-aids, etc. will not be permitted to “Hide” earrings.  ONLY one ring per hand is permissible.  Make up is not allowed.  Only clear nail polish is permitted.  No designed nails—children will be required to remove designed nails, regardless of the expense.

19. Students must have all books covered and carried in a book bag.

20. Students must wear the complete gym uniform on their assigned gym day.  1st Offense:  Warning, 2nd Offense:  Detention, 3rd Offense:  (1) day suspension, 4th Offense:  Principal and Teacher meeting!!

21. Students may not use the school phone without office permission.  If cellular phones are heard or seen, child will immediately be suspended 1 day for seeing phone, a two day suspension if it rings or is being used to text, photograph, calculator, etc.
22. For safety reasons, students may not receive phone calls in school.  Cell phones and beepers are not allowed and a suspension will be given if children carry these items to school.  (See rules #12 & #21)

23. PICTURE TAKING OR RECORDING IN SCHOOL AT ANY TIME UNLESS GIVEN PERMISION BY A SCHOOL AUTHORITY MAY RESORT IN EXPLUSION.
24. Students are expected to be responsible enough to have all books, projects, gym suits, etc. on the day they are needed.  Failure to be responsible will result in a punishment by the teacher, which may include receiving an “unsatisfactory” grade.  Students will not be allowed to call home for “forgotten items”.  Handbook indicates gym day
25. Uniform and General Appearance—Students are required to wear the uniform at all times.  It should be neat, clean and in order.  All articles of clothing should be marked with name tapes at the top of the uniform.  Students are made aware of the need for good grooming.  A neat, short haircut is considered part of the good grooming expected of the boys.  
26. If boot type shoes above the ankle are worn to school, they must be removed and replaced with school shoes or a detention will be issued.

27. English is to be used at all times during classes and school sponsored activities.

28. St. Michael’s is not responsible for “Home” items brought to school (example:  toys, games, etc.) if found—they will be confiscated—(beepers, cellular phones, etc.)  If lost, we are not responsible for finding them.  If children trade items with others, the school will not intervene when there is a difficulty.
29. Children absent from school must return with a note or the absence is unexcused and a “0” will be given for all missed work.
30. Birthday celebrations are not allowed.  However, cupcakes (not cakes) and juice in small packages are allowed during lunch—with teacher permission.  Birthday invitations are not to be given in school.
31. The summer uniform in its entirely may be worn May, June and until October 10th ONLY.   Plain white socks and black school shoes are to be worn.  (No designs on socks).
When a student seriously undermines the atmosphere of a Catholic School where Christ-like charity, respect for authority and peers, and mutual cooperation are considered essential, he/she shall be subject to suspension from school attendance or possibly expelled.

Parents remember we are here to train your children to be good members of family, school and community.

Remember, expulsion is our last resort when all other means of discipline have been used and proven ineffectual, or when the violation is of an extreme nature and/or harmful to other students, disrespectful to staff or disregards the purpose of a Catholic School education.
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GRIEVANCES:  ACCORDING TO BOARD OF EDUCATION POLICY

Whenever a student or parent has a serious concern, or grievance, the interested party; if this conference does not produce the expected result, the dissatisfied party can request another conference with the principal first, and then with the pastor.  Always meet with the teacher before meeting with any other school personnel.
REMEMBER:  AN APPOINTMENT IS REQUIRED TO MEET WITH A TEACHER OR THE PRINCIPAL IN REFERENCE TO A PROBLEM!

PARENT TEACHER ASSOCIATION

The P.T.A. is an organized structure for parental assistance in the life of the school and/or child’s classroom.  Each parent should consider it a duty and a privilege to be an active member.  Involvement may vary with circumstances and various program, but each parent should express his/her support in one way or another.  No parent can be so busy that he/she would not have any time for the school.  Our school cannot exist without the generous, dedicated support and participation of the parents.  School and family should maintain a very close and efficient partnership.

Children may not attend the P.T.A. meeting in the gym, they must report to the cafeteria or all purpose room.  Children must be in perfect uniform if they attend the PTA.  Seventh and eighth graders may not attend.

P.T.A. meetings are held twice a year.  (See school calendar for schedule).  DUES ARE $25.00 PER FAMILY STARTING WITH THE 2009-2010 SCHOOL YEAR.
Student report cards will be given out to parents or a designated adult with a letter from a parent, only at P.T.A. meetings.  Parents who miss the P.T.A. meetings may pick up cards the following Thursday from 7:45-9:00 a.m.  Please, never allow your child’s card to remain in the school office.  Your child’s success is dependent upon your interest in his/her progress.  If you are unable to pick up your child’s card on P.T.A. night, you may pick it up in the office the Thursday following the meeting between 7:45 a.m.-9:00 a.m.

REGISTRATION AND RE-REGISTRATION

Kindergarten children must be five by October.  Registration must be accompanied by a birth certificate, previous school record, immunization record, physical from physician, baptismal certificate and registration and student fee.  All items are required for registration.  Transfers and final report cards must be brought to the office in June.  All students are required to have a physical before entering St. Michael’s.

St. Michael’s students must be re-registered every year; after re-registration dates, students are accepted on a first come basis.  Parents who fail to re-register their children on registration dates are not guaranteed a place for the next school year and a late fee will be imposed on any family registering late, re-registration usually takes place late Winter/early Spring.

There is both a family and student fee due upon re-registering your child.  This fee is announced at meetings or by home letters.  Fees must be paid at registration and are non-refundable.  
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TRANSFER/TRANSCRIPT PROCEDURES

If you wish to transfer your child to another school you will need the transfer from our school office as well as your child’s health records.  Prior to requesting a transfer, make sure that your tuition payments are up-to-date.  Call the school office a week in advance and arrange to pick up the transfer.  We cannot issue transfers on the same day as they are requested.

Transcripts of academic and health records may not be given directly to the parent/guardian in the event of a transfer.  A request for transfer must be submitted in written form by a parent/guardian.  Transcripts will be sent directly from school to school when the sending school receives an official written request from the receiving school.  If the parent/guardian does not submit a request for transfer that includes an authorization to send a transcript, the receiving school must secure permission form the parent/guardian to request the transcripts from the “sending” school.

Our school provides ancillary services pursuant to Chapters 192 and 193, Laws of 1977 of the State of New Jersey.  These services include:

1. Compensatory Education:  (Communication and computation) provides individual or small group instruction for children who fall below the norm designated by that district.

2. English as a second language:  Provides students with supplemental help in English for students whose native language is not English.

3. Corrective Speech:  Assists the students in overcoming problems of articulation, etc. pertaining to correct speech.

4. Examination and Classification of Potentially Handicapped:  Provides us with a child study team that will thoroughly test any child experiencing severe learning problems in school.  An individualized educational program is developed for each classified child based on the needs discovered by the team.

5. Supplementary Instruction:  Provides personnel to implement the individualized educational program based on the classification of the child study team.

The above services are provided in buses, trailers, located on the school grounds.  Services are provided by the Essex County Educational Services Commission.

Remediation in Reading, Math and Language for grades 1-8 is scheduled by need and according to standardized test scores.  Before school remediation is available to the most needy students.

Note:  Records attached to publicly funded services provided through the local Board of Education such as Child Study Team Reviews, Comp Ed., Speech, ESL, etc. are the property of the Board.  A parent/guardian who wishes to examine these records, or to procure additional copies for his/her own use must apply to the Board.  The school is not permitted to distribute this information to anyone, not even to a parent/guardian.
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HEALTH SERVICES

St. Michael’s has a school nurse from 9:30-2:30 daily.  Mandated health services:  Tuberculosis testing, Scoliosis screening, maintenance of Immunization records and caring for sick children are her duty.  Remember, a physical is required for all students entering SMS from a new district.

SCHOOL PERSONNEL MAY NOT ADMINISTER MEDICINE OF ANY KIND.  ONLY IN AN EMERGENCY MAY THE SCHOOL NURSE ADMINISTER MEDICATION.  REQUIREMENTS INCLUDE:  DOCTOR’S NOTE AND PARENT’S NOTE!

IF YOUR CHILD IS ILL IN THE MORNING, PLEASE DO NOT SEND HIM/HER TO SCHOOL.  THERE ARE MANY OTHER STUDENTS WHO MAY BECOME INFECTED AND WE HAVE NO PLACE TO CARE FOR SICK CHILDREN.

CLASS TRIPS

Class trips are held at the discretion of the teacher and are privileges not rights.  Permission to attend the class trip is the option of the parent.  NO CHILD WILL BE ALLOWED ON A CLASS TRIP WITHOUT A SIGNED PARENTAL CONSENT SLIP.  ONLY THE OFFICIAL PERMISSION SLIP IS ACCEPTABLE.  (Copy of a permission slip will be found in the back of this book).

Students may be denied permission to attend field trips if the student does not meet academic or behavioral requirements.  Habitual lateness can also prevent a child from going on a class trip.
Unfortunately, money given for trips is non-refundable!  The cost of the trip is determined by the number of students attending and thus, there is a deficit if a student does not attend the trip.  Parents chaperoning trips have no authority over what teachers require.  Only a limited number of chaperones can be accommodated on trips.  All chaperones must be able to communicate in English for the safety of our students.
SCHEDULED HALF-DAY DISMISSALS

On some announced days, before holidays and occasionally on other days, dismissal is at 12:30 with NO BABYSITTING.  Check your calendar for these dates so your are sure to be on time.  The school will not be held responsible for children not picked up by 12:30 as we do not have staff to supervise children after dismissal.  ANYONE PICKED UP LATE WILL BE CHARGED  $15.00 PER ½ HOUR PER CHILD payable that day—IN CASH!

SCHOOL PROBLEMS

It is very important that students realize that teachers have the same authority in the classroom as parents have at home.  It is also very important to withhold judgment on what appears to be a grievance until you get all the facts.

1. Get your facts from the proper person.

2. Classroom teachers appreciate FIRST calls.

3. Discuss your problem with the proper person as soon as possible.

4. If necessary, contact the principal. 
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We stress this procedure because, in most cases, the problem will be resolved with little difficulty.  This act of courtesy will be greatly appreciated.  Gossip hurts a school; problems discussed with friends and neighbors tend to become exaggerated.

APPOINTMENTS WITH SCHOOL PERSONNEL

Parents who wish to meet with the Principal, a teacher, or any member of the school staff must contact the office to arrange a mutually convenient meeting time.  For the sake of good order in the school, parents may not approach staff members during the school day without arranging an appointment beforehand.  Staff members who wish to communicate with the parents of a student may do so by phone, letter, or at a  mutually convenient appointment.  Teachers will not schedule an appointment at times that could conflict with teaching or supervisory duties.  When appointments are made, both the parent and the staff member should be aware of the purpose of the conference so that all concerned may be appropriately prepared.

REMEMBER—AN APPOINTMENT IS REQUIRED TO MEET WITH A TEACHER OR THE PRINCIPAL IN REFERENCE TO A PROBLEM.
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SAMPLE FORM

St. Michael’s School

27-29 Crittenden Street, Newark, New Jersey  07104  Telephone:  (973) 482-1833

School Nurse

Student’s Name:_______________________________ Grade _____A/B/C Birthdate:____/____/____

Parent or Guardian Name: ________________________________ Telephone: (      )_______________


Address:_______________________________ City________________Zip____________

Work Address:


Mom___________________City______________Zip__________ Telephone (    )____________


Dad____________________City______________Zip__________ Telephone (    )____________

If the school cannot get in touch with either parent or guardian, name (2) friends or relatives who can be called upon if needed.

Name 1:________________________________________Telephone (     )_______________________

Name 2:________________________________________Telephone (     )_______________________

Doctor:_________________________________________Telephone (     )_______________________

In case of emergency and none of the above can be contacted, what do you wish the school do?________________________________________________________________________________

Person Completing Form ______________________________________________________________





  (Print Name)                         (Relation)                     (Signature)

In case of emergency care, the judgment of the school authorities will prevail.  The recommendation of the parent as stated above will be respected as much as possible.

Tell us about your child.  It is important that you fill in the following information.  Please write “NONE” if your child does not have any of the following:

· Allergies_____________
Congenital defects___________   
Drug Allergies____________

· Hepatitis_____________
Neuromuscular disease_______
Asthma__________________

· Chicken Pox__________
Convulsive Disorder_________
Diabetes_________________

· Fractures_____________
Heart Disease_______________
Operations_______________

My child has eaten peanut butter—Circle Yes/No

Mi hijo/a a comido mantequilla de mani—Circula Si/No

*IF A CHILD IS ALLERGIC TO ANY FOOD A DOCTOR’S NOTE MUST BE SUBMITTED TO US SO THEY CAN BE EXCUSED FROM THAT FOOD*

CHECK ONE if your child is or isn’t allergic to peanut butter

MARQUE si su nino/a es o no es alergico a la mantequilla de mani

______My child IS ALLERGIC to peanut butter

______Mi nino/a SI ES ALERGICO a la mantequilla de mani

______My child is NOT allergic to peanut butter

______Mi nino/a NO es alergico a la mantequilla de mani

My child is allergic to (Check A or B)

Mi nino/a es alergico (Marque A o B)

______A
NOTHING/NADA

______B
LIST ITEMS/ESCRIBA LOS ARTICULOS
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SAMPLE FORM
St. Michael Elementary School

27 Crittenden Street

Newark, New Jersey  07104

Phone: 973-482-7400  Fax:  973-482-1833

Dear Parents and Guardians:


St. Michael Elementary School requires a physical examination of each new student.  The form on the opposite side of this letter is for you to take to your doctor when you bring your child for his/her physical examination.  Please have your doctor fill it out, sign it, and date it.


We require that you get your child’s physical done no later than September so that it will be valid for the entire school year.  Please bring or mail the completed form to St. Michael’s School on or before September so that we may have it on file.


Again, it is mandatory that your child have a completed physical before September so that he/she may attend and begin his/her time here at St. Michael’s School with the rest of his/her class.  Thank you very much for your help in this matter.







Sincerely,








Rosemarie Pallino, RN








School Nurse

THIS IS A REQUIREMENT!                 THIS MUST BE DONE!

_____________________________________________________________________________________
Physical Examination

PLEASE PRINT

LAST NAME__________________________________ FIRST NAME__________________________       
AGE_____
GRADE______

IMMUNIZATIONS DATES




DPT 
______  ______  ______  ______  ______
POLIO
______  ______  ______  ______

Hib
______  ______  ______  ______

MMR
______  ______  

HBV
______  ______  ______ 


VARIVAX ______  

GENERAL APPEARANCE ____________________
Mantoux ______


HEIGHT  __________

WEIGHT __________
OVERWEIGHT__________
UNDERWEIGHT__________

EYES__________

TEETH__________

EARS__________

TONSILS__________

NOSE__________

THYROID__________

MOUTH__________

NECK (LYMPH NODES)__________

HEART__________

HERNIA__________

LUNGS__________

ABDOMEN SCARS__________

BLOOD PRESSURE__________
EXTREMITIES__________

PULSE__________

NERVOUS SYSTEM: EPILEPSY __________

ANY KNOW ALLERGIES: (Bee Stings, Peanuts)_____________________________________

SIGNIFICANT MEDICAL CONDITIONS:__________________________________________

NECESSARY MEDICATIONS:___________________________________________________

MAY TAKE PHYSICAL EDUCATION:  YES_____ NO _____

REMARKS:__________________________________________________________________________
_____________________________________________________________________________________
DATE: __________________

____________________________________







PHYSICIAN’S SIGNATURE
PLEASE PRINT NAME AND ADDRESS OR USE RUBBER STAMP:
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	POLICY ON ADMINISTRATION OF MEDICINE

St. Michael’s strongly discourages the administration of either prescription or non-prescription medication in school or on field trips.  However, if it is absolutely essential that a student receive medication while under School supervision, the following procedures apply.

1. A parent/guardian should come to the School and personally administer the medication.

2. If this arrangement is not possible, the School Nurse or the Principal (or his/her designee) will administer the medication under the following conditions:

A. The medication must be given to the School Nurse or Principal by the parent/guardian.

B. The medication must be in the original pharmacy-labeled container

C. The parent/guardian and the student’s physician must complete and sign an “Authorization to Administer Medication in School” form.  This form is available from the School and a copy is in this handbook.

*Students will be permitted to self-administer medication only for life-threatening illnesses or conditions.  The parent/guardian must schedule a conference with the School Nurse to discuss in detail the need for the medication.*  




	IMMUNIZATION REQUIREMENTS

· DTP:  a minimum of four doses.

· OPV:  a minimum of three doses, provided at least one dose is given on or after the fourth birthday.  *Any 4 doses.

· Measles vaccine:  two dose administered one on or after the first birthday and prior to entering grades K or 1.

· Rubella vaccine:  administered on or after the first birthday; children who were immunized before the first birthday are to be re-immunized.

· Mumps vaccine:  one dose administered on or after the first birthday; children who were immunized before the first birthday are to be re-immunized.

· Hepatitis B Vaccine—3 doses for those entering grades K or 1 and grade 6.

· Mantoux for tuberculosis for those entering grades K & 8 also for those out of state/country.

AN APPLICANT WHOSE IMMUNIZATION RECORD IS INCOMPLETE WILL NOT BE ADMITTED TO SCHOOL.  THIS IS THE LAW!
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St. Michael’s Elementary

27 Crittenden Street, Newark, New Jersey  07104

973-482-7400

	AUTHORIZATION TO ADMINISTER MEDICATION IN SCHOOL

(TO BE KEPT CONFIDENTIAL UPON COMPLETION)

NAME OF STUDENT:  ____________________________________  GRADE:  _______

DIAGNOSIS/ILLNESS:  ____________________________________________________

MEDICATION:  __________________________________________________________

DOSAGE:  _________________________  FREQUENCY:  _______________________

SPECIAL DIRECTIONS:  __________________________________________________

POSSIBLE SIDE EFFECTS:  ________________________________________________

**************************************

I certify that the above information regarding this Student is correct, and that administration of the medication to this Student is necessary.

____________________________________         ________________________________

(Signature of Prescribing Physician)                        (Date)

____________________________________         ________________________________

(Address)                                                                  (Phone)

*************************************

I/We authorize the School Nurse or, in his/her absence, the Principal to the administer the above medication as indicated.  I/We understand and agree that the School, the School Nurse and the Principal shall not be liable for any injury to the Student resulting from the administration of the medication as authorized by my signature below.

                                                              __________________________________

                                                              (Signature of Parent/Guardian)

                                                                         _______________________________________

                                                                         (Signature of Parent/Guardian)

                                                                         _______________________________________

                                                                         (Date)
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St. Michael’s Elementary

27 Crittenden Street, Newark, New Jersey  07104

PARENT PERMISSION FORM FOR FIELD TRIP PARTICIPATION

“MONEY IS NON-REFUNDABLE FOR ANY REASON”

Dear Parent or Legal Guardian:

Your son/daughter is eligible to participate in a school sponsored activity requiring transportation to a location away from the school building.  This activity will take place under the guidance and supervision of employees from _______________________ School.  A brief description of the activity follows:

Description of what will take place:

    Name of Event:

     Destination:

     Designated Supervisor of Activity:

     Date and Anticipated Time of Return:

     Method of Transportation:




     Items Needed:  ____________________









     _________________________________

     Student Cost:

Dress Code:


     _________________________________

If you would like your child to participate in this event, please complete, sign, and return the following statement of consent and release of liability.  As parent or legal guardian, you remain fully responsible for any legal responsibility which may result from any personal actions taken by the named student.

_____________________________Cut & Return by ____/____/____ ____________________________

_______________________,

Student Name ___________________________ Grade ________

I request that my child participate in the event described above.  I understand that this event will take place away from the school grounds and that my child will be under the supervision of the designated school employee or volunteer on the stated dates.  I further consent to the conditions stated above on participation in this event, including the method of transportation.

I understand and agree that in the event that my child should suffer injury of any sort while participating in the event described above, unless such injury solely caused by their intentional or grossly negligent conduct, I agree to hold harmless, and not to pursue any claims against the school/school group sponsoring this activity, or any of its agents, servants, or employees, as a result of such injury.








____________________________________










Parent’s Name

Trip to:  ___________________________

____________________________________










Parent’s Signature

Date of trip:  _______________________

____________________________________










         Date
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SAMPLE FORM

St. Michael School

Student Picture Release Form

Student Name _________________ Grade ________

Oftentimes random pictures are taken of students in classes/activities for our website. We are seeking your permission to possibly use your son or daughter’s picture to promote St. Michael School and/or its activities.  
Please check and sign below.

_____ YES, I give permission for my child’s picture to be used for the school website or any other school-related purposes.

_____ NO, I do not wish my child’s picture used for the school website or any other school-related purposes.

Signature of student’s parent or guardian:

____________________       _______________________

(Signature)                                 (Printed name)

Date__________________

27
REPORT CARDS

Dear Parents/Guardians:

Education has changed substantially in the last ten years.  The impact of scientific knowledge, the escalation of research-based programs, state standards, and new Archdiocesan guidelines have led us, as educators, to update our methods of assessment and reporting.

The Archdiocesan report card was last updated in 1992, and after in-depth study and research by a committee of educators, administrators, and Archdiocesan superintendents, a new report card has been developed.  It serves to authentically reflect student achievement and areas of personal/social development.

Changes include the following:

	1. Report cards shall be issued on a trimester schedule, and progress reports shall be distributed mid-way of each trimester in order to monitor student performance.  The time period for reporting has been extended to allow for more effective and authentic assessment and accountability of student performance.

	2. Exams shall be given at the end of the year. Exams are optional at the midpoint.  SMS will give in Religion, Writing, Spelling, Maps and Math.

	3. Grades 1-3 shall us the following marking code in all areas:

E = Exceeds
(High Understanding)     Student demonstrates a high level of skill, knowledge performance.

S = Secure
(Understanding Demonstrated)     Student has a solid understanding of concepts, skill and knowledge.

D = Developing
(Growth Demonstrated)     Student demonstrates progress, but lacks full understanding.

B = Beginning 
(Beginning Stages)     Student demonstrates an emerging interest in concepts being taught.

N = Not Yet Performing 
(Assistance Required)     Student lacks understanding and requires teacher support.

	4. Grades 4-8 shall use a letter grade corresponding with a numerical range:

A+ =
97-100
C+ =
78-82

A   =
92-96
C   =
73-77

B+ =
88-91
D   =
70-72

B   =
83-87
U   =
below 70- Failure

Subcategory Code:

+  = Strength 

(  = Satisfactory

–  = Weakness

Numeric Rubric Code for Written Communication (Holistic Scoring)



6 = Very Good



5 = Good



4 = Acceptable



3 = Below Average



2 = Poor



1 = Unacceptable
	The following codes shall be used for Art, Health, Introduction to World Language, Music, Penmanship, Physical Education, and Technology, as well as Personal Development:



O = Outstanding



S = Satisfactory



I = Improvement Needed



U = Unsatisfactory

Be assured that our combined efforts will allow us to continue to provide the highest quality of education for all of our students.

	5. 
	Tutoring:

Sylvan Learning Center - Various locations (1-888-338-2283)

Huntington Learning Center - Various locations (1-800-226-5327)

Score Learning Center - Various locations (1-866-657-2673)

Ms. Longo’s - The Education Place - North Arlington, NJ - (201-991-2087)

If you do not use the above places - and tutoring is required - written school approval is a must or hours will not be counted
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SAMPLE REPORT CARD GRADES 1-3

29
SAMPLE REPORT CARD GRADES 4-8

30
SAMPLE PROGRESS REPORT GRADES K-8

31
SAMPLE - SUSPENSION FORM

32
HONEYWELL ALERT SYSTEM

THIS IS AN IMPORTANT FORM - PLEASE READ & ADHERE TO PROCEDURES
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ST. MICHAEL’S SCHOOL OF NEWARK INTENDS TO ADHERE TO THE POLICIES SET FORTH IN THIS HANDBOOK.  HOWEVER, ST. MICHAEL’S SCHOOL RESERVES THE RIGHT TO CHANGE THE CONTENTS OF THIS HANDBOOK AT ANY TIME AND DOES NOT INTEND TO BE LEGALLY BOUND BY THE CONTENTS OF THIS HANDBOOK.  NOTIFICATION OF CHANGES WILL BE MADE TO THE PARENTS.

	PURPOSE AND USE OF HANDBOOK

This Handbook exists to foster the efficient operation of St. Michael’s.  To meet this objective, the School administration is given flexibility and the ability to exercise discretion.  In appropriate circumstance, the Principal has the discretion to take actions other than those specified in the Handbook.  This Handbook is not intended and should not be considered to create any additional rights for students or parents/guardians.

AMENDMENTS TO HANDBOOK

This Handbook is subject to change at any time when determined to be necessary by the School administration.  If changes are made to the Handbook, parents/guardians will be notified promptly.




NON-CUSTODIAL PARENT RIGHTS

This school abides by the provisions of the Buckley Amendment with respect to the rights of non-custodial parents.  In the absence of a court order to the contrary, a school will provide the non-custodial parent with access to the academic records and to other school-related information regarding the child.  If there is a court order specifying that there is to be no information given, it is the responsibility of the custodial parent to provide the school with an official copy of the court order.

SPECIAL ATTENTION ITEMS

1. If a parent has a restraining order from a law enforcement agency the school must have a copy.

2. The full divorce/custody papers must be given to the school if any notations pertain to school time activities/dismissals/pick ups.
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3. The school will use its own discretion in suspending/expelling a student due to PARENT BEHAVIOR.  WHEN PARENTAL CONDUCT INTERFERES WITH THE LEARNING AND/OR EDUCATIONAL ATMOSPHERE OF A CATHOLIC SCHOOL, THE CHILD WILL BE REMOVED/SUSPENDED FROM THE SCHOOL.

4. The school will not be responsible for insuring that both parents receive letters, notices, etc.  We will, however, provide requested information.

	FAILURE TO READ THIS

PARENT HANDBOOK DOES

NOT EXCUSE YOU FROM 

ITS CONTENTS!!!


The school will use its own discretion in suspending/expelling a student due to PARENT BEHAVIOR.  WHEN PARENTAL CONDUCT INTERFERES WITH THE LEARNING AND/OR EDUCATIONAL ATMOSPHERE OF A CATHOLIC SCHOOL, THE CHILD WILL BE REMOVED/SUSPENDED FROM THE SCHOOL.
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At St. Michael’s

“The Pride of Excellence”

St. Michael's School of Newark intends to adhere to the policies set forth in this handbook.  However, St. Michael's School reserves the right to change the contents of this handbook at any time and does not intend to be legally bound by the contents of this handbook.  Notification of changes will be made to the parents.





The Catholic School Advantage Education plus
